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MyHuuunanabHoe GIOIKETHOE AOIIKOJIbHOE oOpa3oBaTeIbHOE
yupexnaenue [loaropaencknii nerckuii cag «KookoabunK»
(MBOOY Iloaropuenckmii 1/c «Kosokoab4uK»)

Ilos10:¢eHMe 0 BHYTPEHHEM KOHTPO/IE U (MJIH) ayANTE COOTBETCTBHS 06PA6OTKH IePCOHATBLHBIX
nannbix B MBJIOY Iloaroprenckunii i/c «Ko0koab9uK» Tpe6oBAHHSM 3aKOHOAATEIbCTBA B chepe
00pabdOTKH MePCOHATBLHBIX JAHHBIX

1. O0mue m0J10KEHNSA

1.1. Hacrosmee IlonokeHne o BHYTpEHHEM KOHTpONZe H (WJIM) ayQuTe COOTBETCTBHS 0OpaGOTKH
nepcoHabHbIX fanHbX B MBIIOY Iloaroprenckuit n/c «Komokombunk» TpeGOBaHUAM 3aKOHONATEILCTRA B
chepe 00paboTKM TepPCOHANBHBIX JaHHBIX (namee — [lonoxkeHme) pa3paGOTaHO B COOTBETCTBHH ¢
DenepanbHEIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O mepcoHaTbHBIX JaHHBIXY.

1.2. IlonoxeHNe OMpPENEINsIET TOPANOK OCYIIECTBICHHs. BHYTPEHHETO KOHTPOJISI COOTBETCTBHS 06PabOTKH
nepcoHanbHbIX HaHHBIX B MBJIOV Ilomropmenckmit n/c «Komoxombuwk» (mamee — o6pasoBaTeipHas
opraHusanys) TpeGOBaHHMSAM K 3allATEe IICPCOHANBHBIX JAaHHBIX, YCTAHOBICHHBIM 3aKOHOIATEIHCTBOM
Poccutickoit ®enepanun.

1.3. Hcnonmenne [lonoxenwust 06s3aTeNbHO It BCEeX pPaGOTHHKOB 06pa3OBaTENbHON OpraHM3aLHH,
OCYIIECTBISIIOMIX 00paboTKy NMEPCOHANBHBIX NaHHBIX, Kak (€3 MCIONB30BAaHHS CPEICTB aBTOMATH3AINH,
TaK ¥ B MHQOPMAIIMOHHBIX CHCTEMax 00paboTKH TEPCOHATBHEIX JaHHBIX.

1.4. B ITonoxeHnH UCTIONB3YIOTCS OCHOBHEIE TIOHSTHS B 3HAUCHHUSX, ONPE/ICIIEHHBIX cTaThe 3 DenepaabHOro
3aKoHa 0T 27.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JAaHHBIX).

BHYTpeHHHH KOHTDPOJIbL COOTBETCTBHS 00pPaGOTKH MEPCOHAILHBIX JAHHBIX — KOHTPOIb COOTBETCTBHS
00pabOTKK MEPCOHANBHBIX NAaHHBIX B 00pa3oBaTeNbHOM OpraHuM3aui TPeOOBAHMSIM 3aKOHOIATEIHCTBA B
chepe 00pabOTKM TEpPCOHANBHBIX MAaHHBIX, IIPOBOAMMEIA CHJIAaMH 00pa3oBaTENbHOM OpraHM3alHH B
coOoTBeTCTBHH ¢ [Tonmoxenrem 1 ApyruMH JIOKATBHBIMA HOPMATHBHBIMA AKTaMH OPTaHU3AIHH.

BHyTpeHHHH ayaMT COOTBETCTBHSI 00pPA0OTKH IMEPCOHAJBHBIX JAHHBIX — KOHTPOJIH COOTBETCTBHS
00paboTKH TEPCOHANBHBIX NaHHBIX B 00pa3oBaTeNbHOM OpraHW3aluy TpeOOBaHMSAM 3aKOHONATEIBCTBA B
chepe 006paGOTKM MEPCOHANBHBIX JAHHBIX, IPOBOIWMBIN CIEIMATH3UPOBAHHBLIMA OPraHU3aI[UsIMH,
IPUBIIEKaeMBIMH 00pa30BaTeIbHON OpraHM3aleil MO JOroBOpaM OKa3aHWS YCIAYT B COOTBETCTBHM C
ITonoxeHuem U IpyTUMH JIOKATEHBIMA HOPMATHBHBIME aKTaM¥ OPraHU3aIlvH,



2. IlopsiI0K POBEIEHHNsI BHY TPCHHETO KOHTPOJISI

2.1. BayTpenHuil KOHTPOIE COOTBETCTBH 06paGoTKY MEePCOHANBHBIX TaHHBIX OCYIIECTBIETCS KOMUCCHEH
o TUTAHY MEpOIPHATHH BHYTPEHHETO KOHTPOJIS, yTBEPXKIAEMOMY €KETOTHO
PYKOBOZIHUTEIIEM 06pa3oBaTeIbHON OPraHA3aIL.

2.2. MeponpusTHst BEYTPEHHETO KOHTPOIIA MOTYT 6EITh BHEIIIAHOBBIMHY TIO PEIICHUIO KOMUCCHH, eCiIA €CTR
(haKTHHECKHE OCHOBAHHS TOJIaraTh, 910 mpomeAypa 06paboTKH NEPCOHATBHBIX JAHHBIX B 00pa30BaTEIbHOM
OpraHM3aIii He COOTBETCTBYCT TpeGOBAHUIM 3aKOHOIATEIBCTRA Poccutickoit Denepanuu.

2.3, CoCTaB KOMHCCHHU YTBEPHKIACTCS PYyKOBOMUTEIIEM 06pa3oBaTeIbHON OPraHA3aIHH.

2.4. MeponpusTHs. BHYTPEHHEr0 KOHTPOIT MOTYT OCYIIECTBIIATECS KAk HEMOCPSACTBEHHO Ha pabounx
MecTax WMCIOJHUTEIeH, yJacTBYIOIUX B 0GpaboTKe MEPCOHANBHBIX JIAHHBIX, TaK H IyTeM HAIpPaBICHUA
3aIIPOCOB U PACCMOTPEHHS IOKYMEHTOB, HEOGXOMAMBIX JULSL OCYIIIECTBIICHNS BHYTPEHHETO KOHTPOIA.

2.5. TIpy TIpOBEICHMH MEPONpPHATHS BHYTPEHHETO KOHTPOJISL IOJDKHBI OBITH TIOJIHOCTBIO, OOBEKTUBHO U
BCECTOPOHHE yCTAHOBJICHBL:

o TOPSNOK H YCJIOBAS MPAMCHCHUA OPraHM3AIMOHHBIX W TEXHWYCCKMX MEp IO 00€ECTICUCHHUIO
6e30macHOCTH TEPCOHATBHBIX [JAHHBIX TPH KX 06paGoTKe, HEOOXOMUMBIX VIS BEIIOIHCHI
TpeGoBaHMI K 3allUTe TCPCOHATBHBIX JAHHBIK, WMCIIOJHEHHWE KOTOPBIX obecreunBaeT
YCTAHOBJICHHBIE yPOBHH 3AIHUIICHHOCTH TIepCOHATBHBIX TaHHBIX;

o TIOPSJOK W YCIOBHS IPUMEHCHHS CPENICTE 3aIUTEl THPOPMAIIHY;

o 5hheKTHBHOCTL TPHHIMAEMBIX MED IO 06eCIIeUeHAIO OE30TIACHOCTH TIEPCOHANIBHBIX IAHHbIX;

o COCTOSHFIE Y9eTa MAIINHHBIX HOCHTENCH MepCOHATBHEIX JIAHHBIX;

e COGIIOTEHME IPABUII HOCTYTA K [IEPCOHATIBHEIM JIAHHBIM;

o mammume (oTcyTcTBHE) BAKTOB HECAHKIMOHMPOBAHHOTO JOCTYNa K TEPCOHATBHBIM JAGHHBIM H
IPUHSATHE HEOOXOIXUMBIX MED;

o MEpOTpHSTAS 1O BOCCTAHOBICHUIO MepCOHATBHBIX  JIaHHBIX, MOM(UIHPOBAHHBIX M
YHUYTOKCHHBIX BCIICICTBHC HECAHKIIMOHMPOBAHHOTO IOCTYIa K HUM;

e  OCYIIECTBIEHIE MEPOIIPHATHH 110 06eCIICUeHHMIO [ENOCTHOCTH NEPCOHAIBHBIX TAHHBIX.

2.6. KoMHCCHS TIPH IPOBECHIH BHYTPEHHETO KOHTPOIIA IMECT paBo:

o 3ampammBarh y PAOOTHHKOB, OCYIIECTBISIOMMUX 00PabOTKY NEPCOHATBHBIX TAHHBIX, THHOPMAITHIO
¥ (WITH) TOKYMEHTBI, HEOOXOTUMBIC UL OCYIIECTBIICHHS BHYTPEHHETO KOHTPOTLSE,

o TpeGoBaTh y OTBETCTBEHHBIX 3 06paGOTKY MEPCOHATBHBIX IAHHBIX yTOUHCHI, GIOKUPOBAHUS WITH
YHIYTOXCHUS HEJOCTOBEPHBIX, MITH M0y YCHHBIX HE3AKOHHBIM ITyTEM NEPCOHATBHEIX JIaHHBIX;

o INPUHMMATH MEPHI IO MPHOCTAHOBICHHIO MITH IIpeKpalIeHr0 00pabOTKHA MEpCOHATHHBIX JaHHBIX,
OCYIIECTBIIIEMOH ¢ HapyIICHIEM TpeGoBaHmi 3aKOHONATEIBCTBA Poccuiickoit Denepaln;

¢ BHOCHTH IPEUIOKCHHS O COBEPIICHCTBOBAHUH IIPAaBOBOTO, TEXHHYECKOTO M OpraHu3aluOHHOTO
peryMpOBaHUs 00CCTICHCHNUA 6e30MaCHOCTH TIEPCOHATPHBIX JaHHBIX TIpH HX 06paboTKe B
06pa30BaTeTbHON OPTaHU3AIHH;

e BHOCHTH INPEIUVIOXKEHMSI O MPHUBICHCHAN K JUCIUIUTAHAPHON OTBETCTBECHHOCTH pabOTHHKOB,
BMHOBHBIX B HapyIICHHM 3aKOHOIATEIBCTBA Poccuiickoit @enepanyuy B OTHOIICHUH 06paboTKu
TIepCOHANBHBIX JaHHbIX.

2.7. B OTHOIICHUH HCpCOHaIIBHBIX MaHHBIX, CTaBIINX M3BECTHBIMU B XOIC HpOBeI[eHI/IH MGPOHpI/IHTI/Iﬁ
BH}’TPCHHCI‘O KOHTPOJI, JOJDKHA oOecrieunBaThCA KOH@)HHGHHI/I&HBHOCTB.



2.8. MeponpusTie BHYTPEHHEIO KOHTPOJsS HE MOXCT umThes 6omsme 10 paGoumx mHe#. Cpox
MEpOTIPHSITHS MOXeT OBITh MPOMIEH PacHOpAIUTEIbHBM aKTOM PYKOBOJMTEIIS 00pa3oBaTeNbHON
OpraHM3alvy MPHU HaMIUH OCHOBaHWH, HE IIO3BOISIONMX 3aKOHYHTH KOHTPOIBHOE MCPONPUATHAC 3a 10
pabounx THEH.

3. OdopMIIeHNE HTOTOB BHYTPEHHEr0 KOHTPOJIst

3.1. Pe3ynbTarhl BHYTPEHHETO KOHTPOJSA COOTBETCTBHA 06pabOTKH NEPCOHATBHBIX TaHHBIX 0hOpMIISIOTCS
KOMFICCHI B BWIE aKkTa BHYTPEHHETO KOHTPOJA, COCTaBICHHOI'O IO dopme cornacHo [IpHIOXEHAIO K
Tonoskern:o. UneHbl KOMHCCHY OOS3aHBI COCTABIATH IOKIATHBIC 3AIUCKH TIO HTOTaM KOHTPOJIBHBIX
MEpPOIpPHSTHI, eclM 3TO TPEeAyCMaTpuBacT —IUIAH MEpOTIPUSITHI  BHYTPEHHETO  KOHTPOIS MM
paCTIOPSAUTENBHBIH aKT IMPEKTOPa 06pa3oBaTeTbHON OpraHu3aIky.

3.2. AKT BHYTPECHHCTO KOHTPOJIA MMOAIIHUCHIBACTCSI BCCMU WICHAMHA KOMHMCCHUH.

3 3. BLIAB/ICHHEIE B XO/I€ BHYTPEHHETO KOHTPOIIS HAPYIICHUs (UKCHPYIOTCS B aKTE BHYTPEHHETO KOHTPOJIS
¢ TIPELIOKEHISIMA MEPOTIPUSTHIA 10 yCTPAHCHHIO HApYLICHUH ¥ CPOKOB WX BBIITOTHEHHSL.

3.4. O pesynprarax BHYTPEHHETO KOHTPOISI M MEpax, HEOOXOIUMBIX JUIS YCTPAaHEHHUS BBIIBICHHBIX
HApYIIEHWH, 1O Mepe HEOOXOAUMOCTH KOMHCCHS JOKIAXbIBACT Ha OYEPETHOM COBEINAHUH IIPH
PYKOBOZMTENE 00PA30BaTENBHOM OPraHu3aliy, €Ci HHOC HE YCTAHOBJICHO PACHOPSIUTCIBHEIM aKTOM
pyKOBOIUTEIS 00Pa30BATEeIIBHOM OPTaHU3ALIHIH.

3.5, AKTHI BHYTPEHHETO KOHTPOJIS, IOKJIA/IHBIC 3aIMCKHU 10 UTOTaM KOHTPOJIBHBIX MEPOTIPUSITHH XPAHATCS B
samuparomeMest Kady B KaGMHETE 3aMECTHTEIIST PYKOBOMTEIA 06pa3oBaTeIbHON OpraHu3ayH.

4. TIopsi0K NpoBeJeHUs] BHYTPEHHEr0 ay/uTa

4.1. BayTpeHHUH ayauT COOTBETCTBUS 0GpaboTKM TEPCOHATBHBIX TAHHBIX MPOBOJMTCS B CTydasX, KOTAa
o6pasoBaTe/lbHas OPraHu3al|s HE MOXCT 06BEKTHBHO OLEHHTh COOTBETCTBHE 0OPAOOTKH MEPCOHABHBIX
JaHHBIX B 00pa30BaTeNbHON OpraHM3aluy TpeGOBaHUSIM 3aKOHONATEIECTBA B chepe 0OpabOTKH
MIEPCOHATBHBIX JIAHHBIX.

4.2. BHyTpeHHMH ayIWT OpraHW3yeTCs Ha OCHOBAHWH PACHIOPSAIUTETBHOTO aKTa PYKOBOIMTEIS
06pa3oBaTeIbHOM OpraHu3allkH.

4.3 BuyTpeHHmil ayauT IPOBOJMT OPraHM3AIMs, KOTOPast B COOTBETCTBHA CO CBOMMH YYIPEIUTEIBHBIMA
JOKyMEHTaM¥ 3aHMMAeTCsl OLCHKOH PHUCKOB B 06paGoTKe MEpCOHATBHBIX NAHHBIX M BO3MOXHOIO BpE/d,
KOTOpBIf MOKeT OBITh MPUYMHEH CYOBEKTaM MEPCOHATBHBIX NAHHBIX B Ciydae HapyLIeHHs TpeOOBaHUH
®denepanpHOTO 3aK0Ha 0T 27.07.2006 Ne 152-@3 «O mepcOHaTbHBIX TaHHBIX).

4.4. Ha BpeMs IPOBEICHHS BHYTPCHHETO ay[iTa PyKOBOIUTENIE 06pa3zoBaTeIbHON OpraHK3allii Ha3HAIacT
OTBETCTBEHHOTO, KOTOPBIA IOJDKEH B3aMMOICHCTBOBATH C opraHuW3aIMell, MPOBOSIICH ayauT {xanice —
ayauTop).

4.5. OTBeTCTBECHHBIN 00s13aH:

o ofecreunThb ayIuTOpa Beeil HeoOXOMMMOK urdopmanue;
¢ OpTaHM30BATH YCIOBHS JIIs PAOOTET;

e OKa3bIBaTh IOMOILb IIPH BO3HUKHOBEHHH TPYIAHOCTEH;

e KOHTPOIMPOBATH paboTy ayAUTOPa;



o NPUHAMATH BCE OTUETHI AYXUTOPA M IOBOTUTE X 1O CBE/ICHHS PyKOBOTHTENS 06pasoBaTe/bHON
OpraHw3aluy.

4.6. JleficTBus ¥ OOS3aHHOCTH AyIUTOPa OHNPE/CIIIOTCH 3aKTIOYEHHBIM JOTOBOPOM OKa3zaHus yCIyT IO
TIPOBEICHHMIO BHYTPCHHETO ay InTa.

4.7. JlokyMeHTBI BHYTPEHHETO ay/IATa, B TOM SHCIIC HTOTOBBIE OTHETHI, XPAHATCS B 3aIAPAIOIIEMCS mkady B
KaBUHETe PyKOBOUTEIIsE 00pa30BaTe/IbHOM OpraHH3aIHH.



